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Introduction 
All young people need a planned programme of activities to help them make appropriate 14-19 
choices and to manage careers throughout their lives.  Although schools no longer have a statutory 
duty to provide Careers Education from September 2012, we believe that this is an essential 
component of CEIAG, and we are committed to providing a planned programme of Careers 
Education for all students in Years 8-13, together with appropriate Information, Advice and 
Guidance (CEIAG). 
 
Seaford Head School commits to delivering the 8 Gatsby Benchmarks: 

 
Careers Guidance will focus on the specific needs of the individual student to promote self-
awareness and personal development.  It will aim to provide current and relevant information to 
enable each student to make informed decisions about their future. It will be presented in an impartial 
manner.  The aims of the policy are to help students make the most of themselves and their 
opportunities. 
 
In particular, it aims to help them: 
• extend their understanding of opportunities in learning and work 
• make good use of information, advice and guidance 
• develop and use their self- knowledge when thinking about, and making course and other 

choices 
• develop and use the skills they need to review achievements, plan future actions, make 

decisions, present themselves well and cope with change and transition 
• assess their strengths and weaknesses to inform future learning and work choices and 



develop positive self-esteem.  They will understand themselves and the influences on them 
• explore careers through the provision of a wide range of resources: computer software, the 

STEPS careers education programme (Years 9-11), the Which Way Now programme 
• for Year 8 option choices, the sixth form careers programme, books and leaflets, posters, 
• access to impartial careers guidance and a whole school careers fair 
• take part in work place experience in year 12 via Work Experience week 
• take part in Independent investigation through the use of  www.careerscompanion.co.uk, the 

virtual careers library 
• manage progression planning through the provision of impartial Information and Guidance 

(IAG) including via a qualified careers adviser. 
 
Also, students will have access to organised progression activities and events and links with local 
providers of education/training and other opportunities including employers.  Such access will 
support an understanding of the changing nature of work, learning and career choices - including 
the full range of post-16 and post 18 education or training/apprenticeship options. 
 
 
Commitment: 
Governors and Staff are committed to: 
• providing a planned programme of activities to which all students are entitled and will have access 
• using all available resources including the National Careers Service to ensure that no student is 

disadvantaged in gaining access to education, training or work ensuring that, wherever 
possible, students progress to an opportunity in further education, training, employment, 
higher education (post sixth form) or GAP year type opportunities (post 6th form) 

• involving young people and their parents/carers in a programme of activities and further 
developments 

• maintaining strong links with outside agencies and opportunity providers 
• raising aspirations and increasing motivation 
• demonstrating the relevance of knowledge and skills learnt in subjects to future opportunities 

in learning and working 
• developing the skills for effective learning- reviewing achievements, setting targets, planning 

and taking action 
o demonstrating the links between living, learning and earning 
o improving literacy and numeracy and employability skills 
o the school achieved the full Investors In Careers Award in November 2016 
o the school will aim to receive the re assessment for Investors in Careers Award in 2019/20 

 
 
Entitlement 
Seaford Head School is committed to providing a full programme of Careers Education for all 
students and also individual and group mentoring and up to date and impartial information, advice 
and guidance on careers, education and training options and choices from a variety of sources. 
 
W e aim to support all of our students to make successful transitions between Key Stage 3 and 4, 
Key Stage 4 and 5 and post sixth form. 
 
This statement of entitlement can be found on the school website in the ‘Careers’ section  
 
 
Provision: Management 
A member of the SLT manages the programme (RHS is the Careers Leader). 
 
The School has supported the training of a Careers advisor to Level 6 and other school staff have 
received training to enable them to support CEIAG. 
 
 
Delivery 
The Careers Education Programme includes career sessions in Tutor Time, information and 
research via the school website, the virtual careers library, FROG a n d a s p e c t s o f work related 

http://www.careerscompanion.co.uk/


learning through the Business and IT Department (GCSE Business Communication) (Option 
subject only) as well as via work experience in Year 12.  A programme of Careers assemblies 
runs throughout the year. 
 
Individual IAG is available at parents’ events and during the school day with bookable appointments 
from Karen Stanyard (level 6 careers advisor). 
 
The work experience programme in Year 12 is co-ordinated by the work experience co-ordinator and 
led by the Head of S6H. 
 
The full Careers programme is published on the school website. 
 
 
Resources 
Careers lessons are taught through the ‘Steps Programme’ in tutor time for Years 7-11 including 
“Which way Now “in Year 8. Each student is provided with a booklet containing information and 
worksheets as part of these programmes.  The sixth form have been provided with recommended 
websites, access to the virtual careers library, worksheets to be completed in tutor time including 
a career planning document.  The LRC has relevant, up to date information in a range of formats. 
 
Students have supervised access to IT facilities, including Careers software – 
www.careerscompanion.co.uk (virtual careers library) eCLIPS (careers and LMI information) , 
Fast Tomato (career matching and exploration programme) and the internet including the National 
Careers Service Webchat , email and phone service. 
 
 
Guidance 
Students have access to face to face and email IAG via one to one and/or group sessions with our 
qualified Careers Advisor.  All staff should, when approached by students, respond with 
appropriate guidance and support.  All guidance aims to be impartial, confidential (within policy 
guidelines), responsive to students’ needs and based on the principle of equality. 
 
Students and parents/carers can request an individual appointment with the Careers Adviser who 
also attends the Parent Consultation Evenings. 
 
Access to external resources such as the National Careers Service, eCLIPS, Fast Tomato, and Careers 
Companion as well as recommended internet sites provides further impartiality. 
 
 
Training/Staff Development 
Training needs are identified through the annual needs assessment and appropriate arrangements 
made.  Staff training and updates have been provided by the careers adviser, to appropriate staff. 
The Assistant Headteacher and/or careers advisor attend the Local Area Partnership Board CEIAG 
Meetings led by ESCC.  Staff briefing is used to communicate news and information regarding 
CEIAG provision. 
 
 
Consultation 
The policy has been written in consultation with selected staff including, Directors of Learning, 
Head of Business, IT and Enterprise, CEIAG Advisor and Governors. 
 
 
Monitoring, review and evaluation: 
Programme activities will be monitored, reviewed and evaluated annually with active involvement of 
staff, parents and students. 
 
The findings will be used to steer the programme’s development plan for the next academic 
session. 

http://www.careerscompanion.co.uk/

