
  
  
 

Job Description 
 
 
Post Title:   Science Technician 
Post Holder:    
Responsible to:  Senior Science Technician 
Liaising with: Headteacher, HOD Science, Senior Science Technician, Teachers, 

Science Technicians 
Working Time:   26 hours per week, Term Time Only  
    (40/52 working weeks) 
     
Salary Grade:   Grade Single Status 4 
 
 
General Responsibilities 
 
To provide a range of curriculum resources that supports students’ learning. 
 
To provide a departmental technician service to the HOD for Science 
 
This post works across both sites and flexibility to vary working pattern according to the needs of the School 
is required. 
 
It is a requirement of the post that the postholder has a First Aid certificate. 
 
Each member of staff has a responsibility towards their own professional development and that of those they 
are accountable for. 
 
The specific responsibilities described are subject to annual review by the Headteacher.    
 
Specific Responsibilities 
 
1. To prepare resources for lessons (equipment, chemical and paper based) and ensure they are returned 

in a timely and efficient way 
2. To take responsibility for an area of the Science Department and make sure the equipment is clean, 

stocked and the area is maintained to a high standard 
3. To adhere to the health and safety and environmental regulations in place within the department 
4. To support the team in ensure day to day activities are completed 
5. To maintain stock and equipment throughout the department 
6. To undertake necessarily filing 
7. To support the department with stock taking 
8. To support the department with updates and improvements to the workings systems and environment 
9. To provide cover amongst the Departmental Technician Team in the event of staff absence or meeting 

School priorities 
 
 
Other Specific Duties: 
 
To play a full part in the life of the school community, to support its distinctive mission and ethos and to 
encourage staff and students to follow this example 
To actively promote the School’s corporate policies 
To continue personal development as agreed 
To engage actively in the performance management review process 
Employees will be expected to comply with any reasonable request from a manager to undertake work of a 
similar level that is not specified in this job description 
Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and 
telephone callers 
Employees are expected to adhere to the School dress code presenting a professional image to students, 
parents, governors and the wider community 
The School will endeavour to make any necessary reasonable adjustments to the job and the working 
environment to enable access to employment opportunities for disabled job applicants or continued 
employment for any employee who develops a disabling condition 
 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual 
task undertaken may not be identified. 



  
  
 
This job description is current at the date shown, but, in consultation with you, may be changed by the 
Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title. 
 
 
 
 
 
 
 
Headteacher:…………………………………………………………….  Date: ………………………… 
 
 
 
 
 
Postholder:………………………………………………………….…… Date:…………………………… 


